
 4.  Use the checkboxes to select the student(s) you would like to refer, then click

the                       button.
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 1.  Click on the           menu icon in the top left corner of your Starfish homepage.
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 2.  Select Students > My Students to see a list of your students.

 3.  Ensure that the Term filter is set to Active. Narrow your results to just one
course section if desired using the Connection filter:

 5.  A pop-up box will appear. Select your desired Referral from the drop-down
menu and add a comment documenting your concern. 

 6.  Click on the                            button to raise the referral for all selected students.

Referral to Academic Coach
Referral to Peer Tutoring/Writing Assistance
Referral to the Conversation Corner or the
Conversation Partners Program (for English
language support)

Referral to a Librarian
Referral to Student Counseling Services
Referral to The Center for Career Development
Referral to The Office of Financial Aid
Referral to The Office of the Registrar

The appropriate office will receive a notification with your referral comments, and will reach out to the student.
The student will also receive an email notifying them that they have been referred, including
contact information for the appropriate office.
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